T
WITNESS CLOSER TRAINING
‘ Bankers A

Title BANKERS TITLE

February 20, 2014



PELLEELELL

Investors Title

Settlement Services Division

Gina F Webster

Manager, Settlement Services & Agency Operations Support

121 North Columbia St
Chapel Hill, NC 27514

(919) 945-2471 or (800) 724-8791 ext. 2471

GWebster@InvTitle.com




PELLEELEEEL

What 1s a “witness closer?”

The “witness closer”, Is
the person who meets
with the parties to the
transaction to give an

overview of the
documents and witness
(notarize) the
signature(s) of customers.




Your Role as an Agency Closer

Review HUD-1 Settlement Statement with
DOrrower

Provide brief, non-legal explanation of content
of documents

Collect items/documents from borrower
required to satisfy title and loan underwriting

requirements
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Responsibilities as an
Agency Closer
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= Review closing instructions, specifically for
any special requirements

= \Witness signature of documents and have
them notarized

= Collect any funds from borrower--only
certified funds acceptable (if over
$500). No CASH - ever

= Refrain from giving legal advice
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Unauthorized Practice of
Law
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Unauthorized Practice of Law

Witness closers MUST refrain
from the following:

=Glving legal advice

=Explaining the rights of the borrowers under any of the loan
documents

=Explaining the purpose or content of any closing documents
that the borrower could not ascertain by reading the
document text themselves

=Glving your opinion for questions the borrower may ask



Remember: You may
know the answer to a
borrower’s question,
but that specialized
knowledge may
constitute the practice
of law!




A “get out of jail free?”

Q: What is it?

A: Document signed by borrower certifying they
did not receive legal advice or representation
by closing agent or witness closer

This Is not a free license to say
anything you wish as long as this



How Do | Avoid Committing the o
Unauthorized Practice of Law?

Ask yourself:

Am | telling the borrower something about the
documents they could not read for themselves?

Am | starting any sentences with words like “you
should...”, “this means...,” or “I think...”?

Your answer should NEVER be yes!

Say “this document says..” not “this document means...”
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Before the Closing:

How to Print

Requirements: Use Adobe 8
or higher version

o Select Document Markups
from Comments and Forms
(top right)

*In the Page Handling
Section make sure the box is
checked for BOTH “Auto
Roatate and Center” AND
“Choose Paper Source by
PDF size”

*Select OK to save the
settings
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Before the Closing:
Closing Instructions Checklist

~/ Confirm borrower/seller names and addresses
are correct on documents along with amounts
on HUD, deed of trust and note all match

6/ Miscellaneous Instructions
&/ Items to be collected from lender
/ Special signature instructions

/ Items to be collected from borrower

R |
]



Before the Closing:
Closing Confirmation

You may receive a written confirmation of closing from
the agency. Be sure to:

' ' Confirm date, time and location
LQ\ of closing

If you cannot complete the closing as stated on the
confirmation, contact the agency IMMEDIATELY for
rescheduling.
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Before the Closing:
Closing Instructions

As a closer, it is your obligation to follow the closing
Instructions, and inform the agency immediately if something
IS missing or cannot be followed.

Even if you are running late for closing,
q take the two minutes to review the
closing instructions.

A REMEMBER: You’re “on the hook” for
~ making sure the instructions are followed!
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Before the Closing:
Closing Instructions

If it IS not your practice to make a copy of the documents for
the customer prior to closing, please note that they are
required to receive the Truth In Lending and 2 Copies (per
borrower) of the Right To Cancel (if applicable).

If you do not provide the remainder of
the package, please notate on the closing
Instructions so that those documents can
be forwarded to the customer in a timely
mannetr.
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* Prepared — Bring documents, pens and notary
Information with you to closing. If you are
providing copies of the documents, please include
those in an Agency specific folder

 Prompt — Arrive at least 10 minutes prior to the
closing time if possible

e Professional — Closers are expected to dress in a
professional manner when conducting closings. No
jeans, shorts, t-shirts, sweatpants or flip flops.

* Pro-Active — Review documents to try and foresee
any issues prior to closing

* Practical — If you have any questions during the
closing please immediately call the agency
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Important Closing
Concepts




Important Closing Concepts:

Parties in Attendance _
Everyone that is expected to be at the closing

MUST BE AT THE CLOSING!

If a party Is expected to be AtThe | ¢ 4
at closing, but does not Closing || 1)
attend, stop the closing lakie {m
Immediately and ...

CALL THE AGENCY




Important Closing Concepts:
Document Alteration

= The HUD-1 cannot be altered or changed in any
way--1t MUST be revised by the agency

* The closer CANNOT alter ANY other
documents without the permission of the
agency--call immediately if changes are needed
and follow the directions of the agency for any
approved changes
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Important Closing Concepts: i
Document Signature =

= The borrower(s) should always sign as their name

appears, even If that is not their typical signature.
This is one of the main errors settlement agents see
on returned documents.

| If there Is a middle
Initial included on the

document and their
Sarrouer Mé signature is legible, the
middle initial MUST

John T. Doe

appear In their signature.



1111111111111111111111

""" I

Important Closing Concepts:
Document Signature

= [|f they are signing in a capacity other than individual
(power of attorney, officer of corporation, for
example), they must indicate such capacity

= The borrower(s) must also date the documents
themselves as required

= The industry is moving to preferring Blue Ink at
Closing

H‘H“&d
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Important Closing Concepts:
Document Notarization

Notary acknowledgment should be completed and
the seal must be legible within the margins. If you
are unfamiliar with the particular notarization on a
document, please slow down to ensure this is
properly completed. Missing notary information can
hold up recordation and delay disbursement of the
transaction.

Please note that in 2013, 31% of Investors Claims
(nationwide) involved Closing & Post Closing Errors.
Of those errors the, third most commmon type of error
was Notary Errors.
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Important Closing Concepts:
Questions Regarding Refunds & Payoffs
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Please refrain from answering any guestions
regarding refunds of taxes, insurances and any
payoff funds or escrowed monies, unless specifically
directed to do so by your Settlement contact. These
guestions should be referred back to the Settlement
Processor that worked on the file or the customer’s
original lender for accurate information.
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Important Closing Concepts:
Questions Regarding Refunds and Payoffs

For closings that include any payoffs for non title items
(example: credit cards, auto loans etc...): Please inform the
borrower that those payments will be sent via regular mail and
they should continue to make monthly payments until they
have confirmation that the payment has been posted and that
Interest does continue to accrue and there may be a small
balance due that the customer is responsible for.

For Proceeds after closing: Please let the customer know that
we will get their funds to them just as quickly as we can.
However, it can take up to 2 business days after disbursement
for the funds to become available.

T



Closing Funds

= Cash in any amount will not
be accepted

= Any funds over $500 brought
to closing by borrower must be
certified funds (cashier’s or
certified check)

= Personal checks under $500
will be accepted




After the Closmng—

=Review all documents to confirm correct
completion (including dates) and notary

=Please make sure all parts of the notarization are
accurately filled out. Pay extra attention to
dates and names of who Is being notarized

=Confirm receipt of all required identification
and documentation



After the Closmng—

*Place closed loan package in overnight mail as
directed in closing instructions

=Handle documents for recording as directed In
closing instructions or by the agency staff
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HUD-1 Settlemen

a. Settlement Statement U.S. Depar

U.S. Department of Housing
Development

OME Approval No. 2502-0285

B._Type of Loan

3

& [ conv. Ins.

=
' El.:n.\ 2 [JemHa 2 [Joom. unins]

7 Lean Humbar: 3

. Amounts pakl to and by ent agent are shown. llems marked
total

tstement of actusl setiement costs, d by the settiem
INg: My Bre SNoWN RErs for INTOFMBNoNA) PUTPOSSS AN AF6 Mot INCILGE In e

E- Mame B Addrees of Salar.

. Mame B Addrass of Landar.

@ Proparty Loostion:

T Sclamant Agant:

Fiace of Satlbmant. T Sctilaman Date

J._Summary of Borrower's Transaction

K. Summary of Sellers T

100, Gross Amount Due From er

4D0._Gross Amount Due To Seller

101, Contract sales price

401._Contract seles price

102, Personal property 402, Personal property
103_Setement charges 1o borrower Qins 1400) a0a

04 404,

oS, 405,

Adjustments for ltems pala by ssller in advance 7O Items paid by ssiler in advance
105, CityAown taxes 405 CltyAown taxes

107._County taxes o 407._County taxes o
i w 408 W
08, 408,

1o 40

Rl Xl

[RES Az

120. Gross Amount Due From Borrower

420. Gross Amount Due To Seller

300._Amounts Paid By Or In Behall Of Borrower

500. Aeductions in Amount Due To Seller

201._Deposit of sarmest money

501._Excess deposit (598 |

202._Princlpal amount of new kanis)

rStructons)
502, Seliement charges o seller (e 1400)

20G__Exisling 10an(s) KN subject i

50G._Existing oanys) 1aKken SUDject 1o

204, 504._Payoll of st morgage loen
208, 506, Payoll of second merigags oan
208 506

207, 507,

208, B3

208 508

Adjustments for llems unpaid by ssller
210._Cltyown taxes o

Tor Items unpald by seller
510, Clty/own taxss 3

B11_County taxes o 511__County taxes o
8. o BES o
218 BE
1. 514,
215, BB
218, 518,
7. 517.
218, 518,
218, S18.

220. Totsl Paln ByfFor Borrowsr

520. Totsl ReQUCTIoN AMoUNt Dus Ssller

800._Cash At Settiement From/To Bormower

600._Cash At Settiement To/From Seller

801, Gross Amount dus from bormower ine 120)

601, Gross amount dus o s=ller (ine 420)

S02._Less aMOUNts pakl by/Tor barrowse (Iine 220) i

60E._Less reductions In ami_due selier (ine 520) i )

303, cash [ From [ To Borrower

60a. ©

OTe [ From Seller

Section 5 of the Rsal Eslats Seliement Procedures Act (RESPA) requirss
e Tollowing: « HUD must develop & Special INfomMmation Bookist i help
persone bormowing money to inance the purchas= of resl estats

Section 4(s) of RESPA mandaies that HUD dewslop and prescribe tis
Standard Torm 1o be UsSd &t the Hme of Koan SSHemeNt to provds il
all

firancs the purchass of res sstate; - prepare and
distrbute wilh e Bocklet a Good Falth Etimats of he satiemant costs
that the borrowsr s llksly 1o Incur In These

n the borrower and seller. Thee= are
N party dISCIOSUNES hat afs OSSKREd 10 Povikde he  bormower witn
pertinent Information during the settlsment procsss In order to bs & better
shoppar.

The Public Reporting Burden for this collection of Information |s estimatsd
10 AVENES OMNS NOUF P FSEPONSS, INGILAING the HIMe Tor Feviswing INStrus-

diaclosures are manadaton

po a
tone., existing dala sources, gathering and maintaining the data
nesded, and complsting and reviswing the collsction of Information.
This agency may Not GoISct NS INFGIMENoN, nd You 618 not requinsd to
complets this form, unless currsnity nummbsr.
Tha Iformation requestsd dose ot end IISSIF t sonndentality

Previous ediions ars obaoksts Pags 1 of 2

form HUD-1 {2/@6)
ref Handbook 43062

Statement

reated by the Department of
ousing and Urban
evelopment (HUD)

Regulated by the Real Estate
Settlement Procedures Act
(RESPA)

Provides an itemized listing of
all money involved in the
transaction (In and Out)

Signed by the
Buyer/Borrower, Seller (if
applicable) and the Settlement
Agent. (you are free to sign on
behalf of the agency)
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Grantee Address:

mlﬁ TBeedl, made  this day of

between party of

Deec

20__, by and P
the first part ("Grantor™); and

party of the second part ("Grantes™).

-BWimesseth -

That for and in oNSIDETrALION of the sum of Ten Dollars ($10.00), cash in hand paid, and

other good and valuable consideration, receipt of which is
grant, bargain, sell and convey, in fee simple, with GEMNEI

unto the Graniee, all the following-described lot or parcel
Iying and being in the City of

hereby acknowledged, the Grantor does hereby
RAL WARRANTY and English Covenants of title,

of land together with improvements thereon, siluate,

1 of Virginia:

SEE "EXHIBIT A™ ATTACHED HERETO

This coNDEPANLE is made expressly subject to the easements, conditions, restrictions, and

rights-of-way of record contained in the instruments forming the chain of titte to the property conveyed herein

and to matters visible upon inspection.

The said Brantor covenants that he has the right to convey the said land to the said Grantee;

that he has done no act to encumber the same; that the said Grantee shall have quiet possession of the said

land, free from all encumbrances except mentioned hel
further assurances of the land as may be reqguisite.
BHINESS the following signature and seal

rein; and that he, the said Grantor, will execute such

ISEAL}

]
City of Richmond ) to wit:

Motary Public

R
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Transfers property from
the seller to the buyer.

Should be reviewed at
closing to ensure
correct spelling of
names, proper legal
description, and status
of title (i.e. tenants in
common, joint tenants,
etc.).

Signed by the
Grantor(s) (Seller(s))
and must be notarized.

Recorded in the land
records office.




NOTE

Dare] =5 T

[Property Address]

1. BORROWER'S PROMISE TO PAY
In return for 3 boan that I have received, T promise to pay 1.5, §, (this amount is called “Principal™),
plus interest, to the order of the Lender. The Lenderis.

. Twill make all payments

under this Mote in the form of cash, check or money order.

T understand that the Lender may transfer this Mete. The Lender or anyone who takes this Mote by transfer and who is entitled
to receive payments under this Mote is called the “Note Holder.™
1. INTEREST

Interest will be charzed on unpaid principal until the fall amount of Principal has been paid. Twill pay interest at a yearly rate
of %o

The interest rate required by this Section 2 is the rate T will pay both before and afrer any default described in Section 6(B) of
this Note.
3. PAYMENTS

(A} Time and Place of Payments

I will pay principal and interest by making a payment every month.

I will make my monthly payment on the day of each month beginning on - Iwill
make these payments every month until T have paid all of the principal and ivterest and any other charges dﬁm‘buibebwﬁmll
may owe under this Note. Each monthly payment will be applied as of its scheduled dne date and will be applied to interest before
Principal. If, oo 20, Istll owe amounts under this Mote, Iwill pay those amounts in
fisll om that dare, which is called the “Maturity Date "

I'will make my monthly payments at
or at a different place if required by the MNote Holder.

(B) Amount of Monthly Payments

My monthly payment will be in the amount of U.5. §
4. BORROWER’S RICHT TO PREPAY

I hawe the right to make pavments of Principal at any time before they are due. A payment of Principal only is known as a
“Prepayment.” When I make a Prepayment, I will ]l the Note Holder in writing that T am doing so. I may not designate a

to reduce the: PrmupﬂmlmlmﬂumﬁNmHomermeNmHHMNay:pplymymm

to the accred and unpaid interest on the Prepayment amount, before applying my Prepayment to reduce the Principal amount
the Note. If | make a partial Prepayment, there will be no changes mlhemdamnrmﬂnammnfmymumﬂypaymmlss
the Note Holder agrees in writing to those changes.
5. LOAN CHARGES

If a law, which applies to this loan and which sets maxinmam loan charges, is finally interpreted so that the interest or other
loan charges collected or to be collected in connection with this loan exceed the permitted limits, then: (&) any such loan charge
shall be reduced by th necessary to reduce the charge to the permitted limit; and (1) amy sums already collected from me
which i limits will be to me. The Mote Holder may choose to make this refind by reducing the
Principal Towe under this Mote or by making a direct payment tome. If a refund reduces Principal, the recuction will be treated as
a partial Prepayment.

MILTISTATE FIXED RATE: i Form 3200 0L jpuge ] af 3 papesd

Promissory N

]]HH@
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An “1OU” or promise to pay
back the lender for the full
amount borrowed.

Contract between the
Borrower and Lender.

Signed by the Borrower(s).

Details the loan terms such
as loan amount, term of the
loan in years, interest rate
and payment amount, due
dates, etc.

Note: A line of credit loan
will not state a specific
monthly payment since the
payment will be determined
by the balance used at any
given time.



After Recording Return To:

[Space Above This Line For Recording Data]
DEED OF TRUST

The following information, as further defined below, is provided in accordance with Virginia
law:
This Deed of Trust is given by .as
Borrower (trustor), to
Trustee, for the benefit of
beneficiary.
DEFINITIONS

‘Words used in mmltiple sections of this document are defined below and other words are defined
in Sections 3, 11, 13, 18, 20 and 21. Certain rules regarding the usage of words used in this
document are also provided in Section 16.

(A) “Security Instrument” means this document, which is dated

. together with all Riders to this document.
(B) “Borrower™ is
Borrower is the trustor under this Security Instrument.
(C) “Lender” is .
Lender 1s a ganized and existimg under the laws
of . Lender’s address is

. Lender

is the beneficiary under this Security Instrument.
(D) “Trustee” is .
Trustee (whether one or more persons) is a Virginia resident and/or a United States- or Virginia-
chartered corporation whose principal office is located in Virginia. Trustee’s address is

VIRGINTA--Single Famity~Faazi i Ferm34T VUL g § af 6 poge)

(B

Security instrument whereby
real property is pledged as
security for a debt.

Signed by the Trustor
(Borrower) and must be
notarized.

Transfers property to a
Trustee who holds title in
trust.

Recorded in the land records
office to secure a lien against
the security/collateral.

Canceled when the debt is
paid.
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FEDERALTRUTH IN LENDING DISCLOSURE STATEMENT

Creditor:
Borrowor(s):

Account Number: .
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Required by the Federal
Truth in Lending Act (TILA).

Discloses credit terms and
initial interest rates.

Must be received by the
Borrower at least three days
prior to closing.

July 30, 2009 - New HERA
legislation goes into effect
which requires early and
final disclosures to the
Borrower who must receive
the final TIL 3 days prior to
closing for review.

Signed by the Borrower(s).




Notice of Right toCance

NOTICE OF RIGHT OF RESCISSION/RIGHT TO CANCEL

§ Mortgage on Property Situated at:

Notice of Customer Required by Federal Law:

You have entered into a ransaction on (month & date),  (year) which
may result in a lien, mortgage or other security interest on your home. You have a legal ight
under federal law to cancel this transaction, if you desire to do so, without any penalty, or
bligation, within three bus days from the above date or any later date on which all
material disclosures required under the Truth in Lending Act have been given to you.

If you cancel the transaction, any lien, mortgage or other security interest on your home arising
from this transaction is automatically veid. You are also entitled to receive a refund of any
down payment or other consideration if you cancel. If you decide to cancel this transaction,
you may do so by notifying:

(Name of Creditor)

by
‘mail o telegram sent no later than midnight of (month & day), ___(year). You
may also use any other form of written notice identifying the transaction if it is delivered to the
above address no later than that time. This notice may be used for that purpose by dating and
signing below.

I hereby cancel this transaction.

(Customer's Signature) (Date)

Federally mandated
form.

Allows the Borrower 3
business days to
exercise the option to
cancel the loan for any
reason without cost.

Applies to any loan
secured by a Borrower’s
principal residence
(with the exception of
purchase transactions).

Signed by the
Borrower(s).




Initial Escrow Account
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Disclosure
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Reflects the amount paid
to the escrow account
each month.

Shows when escrow items
(such as taxes and
homeowner’s insurance)
are scheduled for payout.

Signed by the
Borrower(s).




IRS Form 4506 7/

Request for Copy of Tax Returns / Transcripts

) 45"6 Request for Copy of Tax Retum
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« Loans are periodically
and random chosen for
audit to ensure Borrower
did not commit fraud by
falsifying tax
Information

« Allows Lender to obtain
copy of Borrower’s tax
return

 Signed by the
Borrower(s)
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* Verifies the Borrower’s
soclal security
number.

« Each year the Lender
reports to the IRS the
Interest paid by the
Borrower on the loan
for the previous tax
year.

 Signed by the
Borrower(s)



Patriot Act DisC
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Borrower Identification

Tatriots Aot Disclosure
Borrower Tdentification
T help the govoemment fight the fnding of cxzoriam and meney |sundoring ativitios, fedeeal law voquies all Frarcial instieions 2
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Turle

Date

Used to prove and
document the identity of
the Borrower in order to
help the government
combat the funding of
terrorism and money
laundering activities.

Federal law requires
financial institutions to
obtain, verify and record
Information that identifies
each person who opens an
account.

Typically signed by the
closing agent, sometimes
requires Borrower(s)
signature.
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Errors & Omissions /7

ompliance Agreement

ERRQR AND OMISSIONS [ COMPLIANGE AGREEMENT

LEMDER:
BORRCWERIE:

PROPERTY ADDRESS:
LOAM WO

In considaration of tha Landar's funding and closing of this loan, the horrowers)
agree(s), il reguesled by | ender or Cloging Apent for Lender, to fully cuoperate and adjust
for clarical errorz, any or all loan closing documentation if deemed necessary or desirabls in
e reazonable discratlon of Lendar fo anablg Landsr o sall convey, ssek guaranly or
markel the loan (o any enlity, including Bul not miled b an investor, Federal Netional
Mertgage Association, Federal Home Loan Mortgage Conporation, Govamment Nalonal
IMortgage Association, Federal Housing Authority or the Department of Yeterans Affalrs, or
any Municipal Bunding Aulhority,

The horrowehs) agreais) to comply with all above noted requests by tha Londer wilhin
30 days frim date of mailing of the requesks, Borrowsns) sores(s) to assume all costs
including, by way of llustration and not limitalion, aclual expenses, legal fees and marketing
lngaes for failing to comply with correcion requests in the above noled time podod.

The borrower(s) do hersby S0 agrée in order 1o assure that this loan decumentation
guecuted will conform and be ie in fhe mar | in the instance of transicr, salo
or convevance by Landst of Its intersst ln and to the lxan documentation. and to assure
marketable fitle in the borrower(s),

DATED sffeclva ihls day of

[Bewrimen ) Barrieur)
B R
Aoy (Gorrwer,
] [Rvrowr]

* Borrower agrees to
cooperate to correct any
typographical errors or
clerical mistakes within
the documents.

* Borrower agrees to
comply with all
correction requests
within the noted time
period.

 Signed by the
Borrower(s).
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Limited Power of Attorney/
Correction Agreement

CORRECTION ACREEMENT
LIMITED POWER OF ATTORNEY
“n (Tate of gt the undarsignad bar
ulusiig aud fnding ™o moneazs Toan, hg el
T CRMpAY HAMe)
roul Alleaoey wocorecl el el a2 ieilial all gpogrsphical o
ing decunentabion required Lo be sxeculed by
mited Power of Attorney ia sercived, the
4 the deewment crepubed ov inilialed on Lhir

sarciis}. for end in cnosideration of the wpproval.
ant

we lender Linniled P
clerival emrocy discovered in eny or all of the closi
e igred g sottlemcnt, In he event
nndetsigned will ha natified and reecive & copy
belwl”.

THIS LIMITED POWHR OF ATTOURMEY MAY N1 BL USED TU INCRUEASE JLL
TETERFAT RATE THR UNDERSIGNLD 1§ PAYING, [NCRLASE JLL TURM QF T
LKDLCRSIOKED'S  LOAN, INCREASE  THE  UUNMFRSIGRED'S  {HITHTAMIING
PRINCIFAL UALANCE DR INCREASE TIIE UNDERSIONGD'S MONTIILY PRINCIPAT.
ARL JHIERES T PAYIELNT, Aay of Wi apoalio shanges mim by swesabel divsaly oy the
wndecaigned,

Thi: fled poweer of aormey shall astemalically tominate 126 days firam the clasing daie of'the
umduraigoml 'y marlgnge oy,

IN WITNRSS WHRR KUK, fligandersigned bae cxecnted this Lunited Pawer af Adtemey v of
the dfale andl yonr firsg alinva refarenced.

B Bemawer
Lurrower Brarers
Doereaarer Burowrr

Seeof 1

oty of . )

Thig instroment waz acknowledged hefore me on Loy
Wotary

iy Cowznisssion expines

Exhibil 01 #.dac Page 1

of1

« Authorizes an agent
of the Lender to
make corrections to
the documents.

 Signed by the
Borrower(s) and
must be notarized.




AKA Statement

SIGNATURE NAME AFFIDAYIT . Borrower diSCIOseS any
e g other names under
o which they may be

known (AKA).
I » Ensures signature

verification and
e, uniformity by validating
————— any name variations

within the documents.

 Signed by the
Borrower(s) and must
be notarized.

Teewary Tignciurs
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Borrowers CertiIfiCe
and Authorization

Barrowers' Cortification and Authorization ¢ B O r rowe r States t h at t h e
s Information in the loan

1L s apphied G o gage o . In appl
it L s, W commplide @ lnn varigary inlrmiron un e surgose of T

T (R et i 5 - - -
leian, the armiunl smel srurce o fhe dosmpayment, smplayrent wd feeame information, snd e asscts
and Mablities, we carlly thal all ol ke mlamaken 8 tue aod complete, 1'We mode oo

| nos did 1We omil oy pertinen

The o

el ciortily the allowing:

Y

i Lo loas ar pher

tamlinn,

complete, without

2.
cHOmZe the MomEREE Loan weview proceaaes to o ull decoinentation progimn. |ls may e venfeing
et inZrmation pruvided on the applicalion siln the employer sndfor the finarei al institition

5 1AW Tl unclersind Tkl i1 is @ Fuderl ime pniskable by line a1 impr:

a3 ppd

nenli when applying, G s roly

misrepresentation or
omission of important

Tor Whanin TL Ry Curcone:
Ife e applied for e mongege loan o . As parl al

tha icalian ocess. e arid U vl lgngs gy insner
(<8 A, med verify informatian contatnod oonsioor laan applicatinn aed o ouh s decene nes regaled o a S
C ]

cornselizn with Tl 1aan, cither befiwo e Inan is closad o 35 pard af e quality coeteal proagrsn.

20 1W: auhenizx wou o provide 1o and 1 aey lveaed 1o
wlusol gy g2l iy wedlegge, aoy ol all inferizalion and
dacumentnticn thal they request, Soch inforointion includzs, buk ia roo liniced 16, smplacsent histoee -
and jugome; bank moiey Larkst and aimiar necount brlavacs; sredi hitoor ond eosisa Ot incne inx . A u t O r I Z e S t e L e n e r to
rehums.

i iy ndcTess

o ey investor ) perchases e o
Al mulhondaldon v any 7@ e mamcdl lohe o spelicaizo.

e release loan specific
Information to an
Investor.

 Signed by the
Borrower(s).

Boivoveer Siguiters fd Sigaamrg |
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RIREE | e



First PaymentLetter

PAYMENT LETIER 10 BORROWER

FRINCIPAL ANTHINTEREST

MMM INSURANCLE

RESFRYE FOR TAXES

RESERVE FOR INSURANCE

RESERVIE 1O FE

OCHY INSURARCL

TNTAL MONTHLY PAYMENTS

,,,,,,

MR |

* Informs Borrower what
their monthly payment
will be including
principal, interest and
esCrows.

« Acts as a first payment

coupon in the event
Borrower doesn’t get
their statement or
coupon book before the
first payment is due.

 Signed by the

Borrower(s).



Uniform Residential Loan Application

This is 1o be by the with the Lender's assistance. Applcants should
complete this form as “Borrower” or “Co-Ba *as i Co-B i ion must also be provided
(and the appropriate box checked) when [ the income or assets of a person other than the Borrower (including the

's spouse) will be used as a basis for loan qualification or [J the income or assets of the Borower's
spouse or other person who has community property or similar rights pursuant to applicable state law will not be
usad as a basis for loan qualification, but his or her liabilities must be considered because the spouse or other
parson who has community propery or similar rights and the Borrower resides in a community property state, the
security property is located in a community property state, or the Borrower is relying on other property located in a
community property state as a basis for repayment of the loan.

If this is an application for joint credit, Borrower and Co-Borrower each agree that we intend to apply for joint credit
(sign below):

Borrower Co-Borrower

|. TYPE OF MORTGAGE AND TERMS OF LOAN
Mortgage OvA OUSDARural Housing Service
Applied for: [0 FHA [ Conventional [J Other {explain):

Lender Case Number

Amount | Interest Rate | Mo. of Months | Amortization [ Fixed Rate [ Other (expl
Type: GPM

] 3 O [ ARM
Il. PROPERTY INFORMATION AND PURPOSE OF LOAN
Subject Proparty Address (street, city, state & ZIP) Mo. of Units
Legal Description of Subject Propety (atlach description if necessary) Year Built
Purpose of Laan [ [n] oc: i Property will be:
O Construction-Permanent O Other (explain): O Primary Residence
1 Secondary Residence
[ Investment
tris fine if foan.
‘Year Lot | Original Cost Amount Existing | (a) Present Value of | (b) Costof Total {a + b)
Acquired Liens Lot Improvements
5 3 3 3 5
Complets this fine i this & & reffinance loan.
Year Original Cost Amount Existing | Purpose of Describe O made T to be made
Acquired Liens Refi
5 ]
Title will be held in what Name{s) Manner in which Title will be held | Estate will be held in:
O Fee Simple
[ Leasehold
(show expiration date]

Source of Down Payment, Saltlement Charges, and/or Subordinate Financing (explain)

Tniform Racidsmsial Losm Applhication Pagelafd
Fewddia Mxc Form 85 TS v § 40} Fammis Mas Borm 1803 7705 rev 040

esidential Loan

Application (1003)

Contains all the
Information provide by
the Borrower to initiate
the loan.

Section at the top of the
first page needs to be
signed by the Borrowers
If they are applying for
joint credit.

Generally each page will
need to be initialed by
the Borrower(s).

Signed by the

Borrower(s) on page 3
and 4.




Statement of Occupancy |

« Statement saying that
b ey e the Borrowers occupy

STCUMY dhe pooparty thal wit sazure iz e D"Seourty crepary] 85 MY FIEAMARY RESIDENTT saten altartre
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457 AN payLnl o R Sash

STATEMENT OF APPLICANT REGARDING
OWNER QCCUPANCY OF PROPERTY
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Seller/BorrowerA

Local Agent:

1, Investors Title Insurance Company

P.0. Drawer 2687
Chapel Hill, North Carolina 2751526587
{919) 958-2200 (BOQ) 3204842 Fax: (319} 968-2235
State of County of

SELLER/BORROWER AFFIDAVIT
(Seller to execute if sale; Borrower to execute if refinance or construction)

‘Commitment Number:

To induce the sbovereferenced agent to issue a policy in accordsnce with the sbove commitment the undersipned
Seller/Borrower being first duly sworn, depose and say as follows:

1. The deponent(s) is'are the owner of the real estate refermed to in the sbove-referenced commitment

2. The depanent(s) is'are a citizen of the United States, is under no lagal dissbility, has not been divorced since purchasing

the real estate, and had newver been known by any other name (except as listed below), or the Seller/Borrower is not 2 non-
WMWWMMMpmmwmmm(mmmhhmm

3. That no proceedings in Tvership have been insti by or against ‘nor has dep 5}
nudemymgmnnﬁ:rﬁnbmeﬁmffmdrmwhchlsmeﬁmmmsmdmlma

4. That there are no actions or proceedings now pending in any State or Federal Court, nor amy State or Federal tax liens, or
any other State or Federal lien or civil judgment of any kind or nature, including but not limited to support obligations,
which could constitute a lien or charge against the real estate.

5. That there are no delinquent real estate taxes or unpaid current real estate, special or pending ar
umpaid utility bills.

6. That there are no unpaid bills or claims for labor, services, or materizl fuormished for alteration, repair or constraction of
any improvement to szid real estate, mﬂmmhshummrwmwmmhsomdmﬁmﬂnhﬂm(ﬁ)
months  NOTE: If alterations, repairs or constmction has ocommed within this time frame, an Affidavit Regarding Liens
must be completed. Please contact the sgent listed sbove for the appropriate form.

7. That unless otherwise indicated, the real estate is occupied by deponent(s), and thers are no unrecorded liens, leases or
wmmmpmchm,muﬂxmmor&dmwmmmqﬁmﬁmmwwﬂhmhm

8 Thatm&spnemmbﬂwem&pmﬂs)mduﬁuscmgmenﬂemmdrwmgﬁnmmﬁm
nor the location of the improvements wpon this real estate or the adjoining real estate.

o Thedqnml(s)knuw(s)o\fmmhululsmmwmﬂiepmpenyomerﬁmﬂwmngage(s)dlsdosedonﬁmnﬂe

AND heave not made any draws against any open equity line loans secured by the

abonve referenced real estate that are to be paid down or closed as a condition of the loan.

10. That unless otherwise indicated, the resl estate has not been used as collateral for a loan made to 3 person other than the
deponent(s) or to 8 business in which the deponent(s) has (have) an interest. I so, please list below.

11. There are no purchase money obligations being created in this transfer in favor of any seller.

12. There are no mobile or mamufactored houses located on the real estate that have not been previously disclosed.

13. If you have evidence of prior tifle insurance on this property, you may be entitled to a reduced premium . Plesse contact the
ahowe agent for details.

Mote amy exceptions to the above ‘here:

The undersigned azyee(s) to indemmify Irvestors Title Insurance Company for any loss or expense it may incur by reason of its
relisnce on the acouracy of the statements made herein

FURTHER DEPONENT(S) SAYETH NOT.
SELLER/BORROWER:
By: By:

Executed, subscibed and swomn to me this day of 20

My Commission Expires:

Notary Public
[NOTARY SEAL]

Form No. SB-1 (Rev. 7/2009)
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 States on form who is to sign

Seller if purchase
Borrower if refinance

Reiterates what the search
found and what the update
should show

Provides a number of
statements including
mechanic’s and
materialmen’s lien
affirmation, legal age of
borrower, corporate and/or
partnership statements, lien
statements, and gap
iIndemnity language
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Affidavit Regarding Liens &

Indemnity

r Local Agent:
|T| Investors litle Insurance Compamy =
P.O. Drawer 2687
Chapel Hill, North Carolina 27515-2687
{919) 968-2200 (800) 326-4842 Fax: (019) 968-2235

-

Commonwealth of Virginia, County of

AFFIDAVIT REGARDING LIENS & INDEMNITY
(Seller to execute if sale; Borrewer to execute if construction, refinance or other:
AND General Contractor, if any, to execute)

[s 1 Palicy No
On this day of. 20, before me personally uppeared

‘Owner of the property, and
General Contractor, to me personally known, who, being duly sworn on their oaths, did say as follows: (as Mcandév
checking the applicable box) [NOTE: unless otherwise indicated, paragraph (a) will be deemed to apply.]

O (@) No Recent Improverents: SellerBormwer states there has been no work, labor or materials for repairs, additions or
mpmeme s made, ordered or contracted to be made on o to the premises, within 123 days from the date hereof, nor are there
ments or fixtures attached to the premises which have not been paid for in full; and that there are no autstanding or

Gisputed clait o amy sch work e itams.

(3 (b} Constraction or mpurs completed within the last 123 days: Seller/Borrower and General Contractor (if any) certify that all
of the persons, firms and corporations, except those whose names, if any, appear in the Construstion Disclosure section of this
Affidavit, including the General Contractor and all subcontractors, who have fumished services., labor or materials, ac
to plans and specifications. or extra items, used in the construction of repair of such improvements. have been paid in full, that
there are no mechanics” or materialmen’s liens azainst said pmperty and no claims outstanding which would entitle the halder
thereof to claim a lien against the property (except thos claims, if any, which are shown in the Constructicn Disclosure section
of this Affidavit) and that such construction or repair has been fully completed and accepted by the owner, or if not fully
completed uad scoepted by the cene, hat ll perscs. fisms s corporations,who huys fursisbed sevices. lbor or malerisls
used in such construction or repair have been peid in full or have executed a Waiver of Liens. The General Contractor hershy
waives and releases his right o file a mechanics' lien against the property.

O © and General Contractor (if any) hereby certify that no
mieas b o Bl Hive b performed or fumished and no construction has taken place at the time of or prior to
Teonding of the Dead of Trust exeaud or o be sasousd as seowity for e lom to finange constation of

repairs. Construction as used herein means 1o build, effect, alter, repair or demolish any improvement upan,

ccanatiad with, orme(beneam me sn.mwem’ the property: or o excava, clear, grade, fill or landscape the property; site

‘preparation (including architec and engineering services); offsite construction (including prading or paving of

stwets and installation ufuu]mes) and delivery of building materials o construction s ipment to the property. Seller/Bomorwer

and General Contractor (if any) hereby agmees that the aforesaid Deed of Trust shall constitute a first and paramount lien forall

amovns which have besn o inay be advanced under he relevant Ioen docarsnts nd Deed of Trust, and s of the claims and
the mdmlgmd are hereby subordinated to the lien of said Deed of Trust

O @ Cons fn progress a1 not compieted: SellBormowar wd Qenernl Contrackor (f ) sy ity thatpricr o he
maundmg e Bt oF T 18 security for the loan to finance construction of iMprovements or repairs, certain materials for
the property had been furnished andéor labor performed by those persons, fims or corporations whose names appear in the
Construction Disclosure section of this AMidavit. Seller/Borrower and General Conlractor (if any) hereby agrees that the aforesaid
Deed of Trust shall canstitute a first and paramount lien for all amounts which have been or may be advanced under the relevant
Toan docurments and Deed of Trust, and all of the claims and rights of the undersigned are hereby subordinated to the lien of said
Deed of Trust.

Deponent does hereby indemnify Investors Title Insurance Compeny against any and all matters, including but not limited to omissions.
mistalsment scalnined heren, wor sl il ar evcrded prioe o wid including ha duta of recordin th dee or mortnge 1o ba
insured by the referenced of the deponent and which may cause title to be construed to
be unmarketable.

General Contractor as party hereto does for a valushle consideration (by reason of the fact that Investors Title Insurance Company has
agreed o issue its title insurance policies without exception to mechanics’ and malerialmen’s lizns) hereby agree to indemnify and hold
Investars Title Insurance Company harmless of and from any and all loss, cost, damage and expenses of every kind. including attomeys
fiees, arising from any lien, claim or suit of or by any contractor, subcontractor, labarers, mechanics, and persons fumishing materials.
in connection with the construction or repair of such building or improvements on the above described real estate. This indemnity
applics oaly to those matters for which the Genaral Contractar has peviy of cantrat.

Thia ASTiduvil i piven to nduce Inyesicrs Title Insirmce Company to s is tte insurme policy or poises Exowing it will ely

tatements herein made. The undersigned further agree(s) and dofes) hold harmless, and fully indemnify
Ervimers Tine frnrans ‘Company fox any loses or expapses it may incur by easan of 1 reliarce on the aceurecy of the stalemants
‘made herein.

Form No. VA-S1 4 {Rew. 42004)

- Signed by the Seller(s) if the

transaction is a purchase.
Borrower(s) if itis a
refinance or construction
loan. All parties on title.
Signed by General
Contractor

Must be notarized
Indemnifies the title

company against any unfiled

mechanic’s and
materialmen’s liens

Must mark one of the 4
boxes.




Not-Me A

m Investors Title Insumnce Company

hapel ll\ Nurlhc roll ms—em

e m.,,,f”"““ » Must be filled out
I e completely

County,
and fiwther described on attached Exhibit “A ™ As such I have personal knowledze of the matters set

 ———  Signed and notarized

e —— « States that the person
B —— involved in our

R — transaction is not the

T

on the said property, without excepting to the sbove referenced judgment or lien. -

B Lzl et e e Same person re atlng to
(attomey or agency), and Investors Title Insurance Company for any loss or damage in the event it
any of the statements made in this Affidavit are untrue and I know that I am bound by this Affidavit

e the judgment or issue
- that was found in the

o title examination

Form No. 910 (10/2005)
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Notice of Availability of
Owner’s Title Insurance

'|T 1, Investors Tile Insmmce Company

£.0, Dra
Chapel HIll, No mrc II 275152687
(B1B) 9EB-2200 (BOD) A20-1542 Faa: (919) 558.2223

NOTICE OF AVAILABILITY OF OWNER'S IITLE INSURANCE

Puorsnant (e 6.1-2.13 AND 38.2-4616 OF 'THE CODE OF VIRGINLA

RE:

(uddress or firief properiy descripeion)

Yaau may widh 1o clbtain awner’s e Snamance, including ulTimative mechunio lien voreroge, i1

avadlable, I _y wr lendar anhta L El Dﬂgwg CUR th.]'a\;y it will m,prﬁcctv w. The
BoneliL poovided by owner's coverage i3 that b preteets against defects n the citle 10 woure real
prapare, which may ar may hat be discoverabla feom an accutate search of the public recards,
Brames ingluds previous enors in the vhain of tithe, indiselosed Tiens agingt the progurty,
unknown claims to ownership, and iovalid devda,

*Lhe wmount of coverage will aulomstically incwcase undwr an inflalico clase by 0% ol the
aviginal amsount of the policy on epch of thé tirst tive anndversaries of the palicy dare, Llowever,
Lha waluy of syhsequent improvercenty e the real sclole, il substealiol, roey met be Lully eoversd.
The enteetion provided hy cwaer's govomge is squal bs the Taes amoeunt ol the poliey los the
uopaid pincipal balonee of your metgage. and neeordingly, the cumers covernge marapies
proporivnally ws pour nonlzege iz paid dowi.

We reveived the alove disclosius of availability of title (nsurancs feom the scttlement agent oo
tho day el’ . cand T da desire covernge
7 do not desire coverage.

Signed this day al’

Burchaser

Tuchascr

Fosn e VA-512

« Applicable to newly constructed
and previously constructed
residential property and raw
land if acquired for residential
use.

Must be furnished to the
purchaser before disbursement

Advises the owner that the
mortgagee policy issued to the
lender does not protect the
owner’s interest

Further advises the owner
regarding the availability of
affirmative mechanics’ lien
coverage

Notices must be in writing and
signed by the owner at the time
of closing
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Who do | call when | have questions?

If you have questions about the
package you are closing, call
the Settlement Office

as soon as possible.
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How do | get paid?

M

Investors Title will pay you twice a
month for work completed with any of
the Virginia Agencies. You should
submit the provided spreadsheet /
Invoice to the appropriate Agency by the
3rd and/or 18™ of each month for
payment. Funds will be direct
deposited into the account you gave with
your initial paperwork.




